cv of

Personal details:

Full Name





Date of Birth




Marital Status




Licences held




Education:

Secondary





Tertiary





You may consider listing any special achievements here in brief.
Work History:

Company


Give full, proper name: XYZ New Zealand Ltd
Dates



Be specific: January 2006 – May 2008
Position


Job Title: Apprentice Car Mechanic
Duties
List duties and responsibilities, including details of any supervision responsibilities.
Reason for Leaving
Give the real reason, employers will check.


_____________________________________

Repeat for each job back for up to 15 years. Names and stays only will suffice for jobs older than that.
Referees are available upon request.

(We recommend not including names on the cv as an employer should get your permission to ring your referees first.)

